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Using Grant Forward 

• You can use Grant Forward 
without signing-in while 
browsing from within your 
institution’s network; our 
system will automatically 
identify you. 

• You can also use Grant 
Forward from home by 
creating a user account and 
linking it via your institution 
email address.  Sign Up (A) or 
Log In (B). 

• Creating a user account will 
allow you to save favorites 
and set alerts. 

A B 



Search Results 

• Search results are shown in a list-
format 

• Hovering your cursor over the 
opportunity will bring up 
additional details 

• Clicking on the title will take you 
to a page with complete details of 
the opportunity 



Search Results 

• Shows number of results that match the search conditions (A) 

• Allows you to export the results on the page to a CSV/Excel file (B) 

• Sort the results based on Relevance, Deadline, Newest, Title and Sponsor (C) 

B A C 



Filtering your Search 

• Basic Search may yield many results 

• Use filtering tools to pare down results. You are able to filter by 

– Keywords 

– Categories 

– Sponsor 

– Deadline 

– Sponsor Type 

– Opportunity Type 

– Status 

– Submission (Limited) 

– Applicant Type 



Filtering your Search - Keywords 

• Use keyword-based Basic Search (similar to Google) to get an idea of what 
is available 

• Keywords are drawn from opportunities’ text, including title and 
description 

• Keyword search can be general, e.g., “Medical Science,” or more specific, 
“Preventive Cardiology” 



Filtering your Search - Keywords 

• Use the Advanced Keyword Option to search based on the text e.g., title 
and description, of funding opportunities 

For example, a researcher interested in British Literature may search for this exact 
phrase by using the corresponding box.  Additionally, if they are not interested in the 
Victorian era, they also view grants which do not contain that particular keyword 



Filtering your Search – Categories 

• Categories provide a basic 
level of structure for queries 

– You can search and add 
categories using the keyword 
box (A) or select them from a 
list (B) 

– Categories consists of 39 
subject areas broad 
disciplines, including 
Humanities, Medical 
Sciences, etc. (C) 

– Each category is further 
subdivided into numerous 
focused sub-categories (D) 

– Choosing a parent category 
automatically selects all the 
sub-categories 

 

D C 
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Filtering your Search – Sponsors 

• Sponsors are a structured list 
of opportunity providers 

– You can search and add 
sponsors using the keyword 
box (A) or select them from a 
list (B,C) 

 

C 

A B 



Filtering your Search – Deadline 

• Deadline filter allows you to search for opportunities based on submission 
deadlines 

– You can search for opportunities whose deadlines are within a date range (A) 

– You can also search for opportunities whose deadline is before (B) or after a certain 
date (C)  

A B C 



Filtering your Search – Opportunity Type 

• Opportunity type allows you to 
specify the type of opportunity 
you are looking for 

– You can search for Doctoral, 
Fellowships & Scholarships, 
Award, among others 

– You can modify your search 
so that no opportunities of a 
certain type are displayed (A) 

 

A 



Filtering your Search – Sponsor Type 

• Sponsor type allows you to 
specify the type of sponsor 
you are looking for 

– You can search for Federal, 
State, Foundation, University, 
Other  

– You can modify your search 
so that no sponsors of a 
certain type are displayed (A) 

 

A 
A 



Filtering your Search – Status 

• Status enables you look for 
opportunities based on their 
status 

– You can choose more than 
one of the statuses  
• Open 

• Continuous 

• Closed 



Filtering your Search – Submission 

• Limited Submission 

• Some submissions require internal 
coordination before proposal submission, 
due to a limit on per-institution 
submissions by the sponsor 

• Choose ‘Is Limited’ to filter opportunities 
to the limited submissions 

 



Filtering your Search – Applicant Type 

• Applicant Type allows you to specify 
special types of applicants looking for 
funding opportunities 

• You may choose more than one of these 
types 

– Undergraduate 

– Graduate 

– International 

– Early Career Investigator 

 



Search Preferences 

• Reorder filters by dragging and 
dropping them to the position you 
prefer 

• Order of the filters will be 
remembered every time you log in 
or use the same computer. This 
order will be reflected in the 
advanced search options in the 
home page and in the search page 

• The latest options within the filters 
you choose will be stored and 
automatically be chosen till you 
change them 



User Accounts 

• Link your user account with your institution via your institution email 

• Browse from off-campus without proxies or VPNs 

• Save favorites, save searches and set alerts 

http://www.grantforward.com/signup 

http://www.grantforward.com/signup


Denoting Favorites 

• “Favorite” an opportunity by clicking the small gold star, featured on the right of 
the search results, or in the opportunity’s detail page 

• All opportunities that are marked as “Favorite” will be saved to your account and 
you will be notified of any changes that a sponsor makes to them 

• An empty star indicates that the opportunity has not been marked as “Favorite” 

• A filled star indicates an opportunity which has already been marked as “Favorite” 

 



Saving Searches and Setting Alerts 

• Saving a search will save the filters and keywords used to trigger the 
search 

• Alerts may also be set to notify you periodically when new results match 
your query 

• Clicking “Save Search/alert” 
(A) will bring up a box in 
which you may  
• Overwrite a previously 

saved search (B) 
• Save as a new search (C) 
• Set an alert and select the 

frequency with which you 
wish to receive updates 
on new opportunities (D) 

B 

A 

C 
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Viewing Saved Information 

• Upon logging-in, the top of each page will show your name.  Clicking on 
this link will show a list of account options: 

– See Profile: general profile information 

– See My Favorites: view a list of opportunities that have been saved as favorite 

– See My Searches: view a list of saved searches 

– See My Settings: view and modify notification settings 

– Sign Out: sign out of your current session (if on a public computer) 



Profile Information 

• Modify information 
(including password), by 
clicking the pencil icon 

• Link your account with a 
new institution by providing 
your institution email 

 



Favorites 
• Favorites are organized by their deadline 

• Choose different ranges to view upcoming deadlines 

• Click on the orange star to remove opportunity from favorites 



Searches and Alerts 

• Saved searches and alerts are 
shown here 

– Name your search (A) 

– Modify or remove alert (B) 

– Edit your search (C) 

– Remove saved search (D) 

A 

B 
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Questions?  Feedback? 

• Email us at feedback@grantforward.com 

 

Want to see where we’re going? 

http://www.grantforward.com/roadmap 

mailto:feedback@grantforward.com
http://www.grantforward.com/roadmap
http://www.grantforward.com/roadmap


Thank You! 


