Material Transfer Agreements (MTA’s) and Mutual Confidentiality Agreements (CDA’s) entered into between the University of Maryland, Baltimore County (UMBC) and an outside entity must go through a review process before they are signed by UMBC. The Office of Technology Development (OTD) maintains oversight of MTA’s and CDA’s. The Director of the Office of Technology Development (OTD) designated institutional official for approving and signing MTA’s and CDA’s on behalf of UMBC.

Procedure for Incoming Material Transfer Agreements (MTAs) and Mutual Confidentiality Agreements (CDA’s)

At the department:
1. Researcher identifies need for material and locates potential Provider or Company. 

2. Before signing an MTA or CDA, the Researcher should review the terms to ensure they are acceptable for their use.  (OTD will review for legal and policy issues) 

3. The Researcher should fill in all information about the material requested, the research being conducted, a shipping/billing address, etc. Please note: Arrangements for receiving the material are made between the researcher and Provider or Company. 

At OTD:

1. After receiving the MTA or CDA, OTD reviews the agreement to ensure that the terms are consistent with University policy. 

2. If the MTA or CDA is acceptable, OTD will sign and send it to the Provider, with a copy to the Researcher and the OTD files. If not, OTD will negotiate MTA or CDA terms with the Provider or Company. 

Please note: Research involving biohazardous materials, human samples, or lab animals requires approval from the appropriate office. Please use the attached checklist to note which review committee or compliance office that may have involvement with the pending MTA or CDA. Note that final approval will be the responsibility of the Researcher and related review committee or compliance office. For more information, contact the Office for Research Protections and Compliance at 410-455-2737 or compliance@umbc.edu. 
Issues requiring ORPC review

	Does your project involve the use of human subjects in research?
	If “Yes,” have you received approval from the IRB? (Date approved: / /)

	Does your project involve research using animals?
	If “Yes,” have you received IACUC approval? (Date approved: / / )

	Does your project involve recombinant DNA?
	If “Yes,” have you received IBC approval? (Date approved: / / )

Specify containment level: BSL-1  ___    BSL-2 _____

	Does your project involve export controls?
	

	Does your project involve conflicts or interests?
	


Issues requiring Environmental Safety and Health Review

	Does your project involve biohazards?
	

	Does your project involve chemical hazards?
	

	Does your project involve radiation hazards?
	

	Does your project involve blood‐borne pathogens?
	

	Does your project require liquid nitrogen or other cryogenics?
	

	Does your project require flammable gas?
	

	Does your project require select agents?
	


For any questions about this process, please contact OTD.

