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PROCEDURES and FORM for the
UMBC POLICY ON THE CONSISTENT APPLICATION OF F&A COSTS - Policy # UMBC IV-2.00.01.


PROCEDURES:
1. Limit Imposed by Sponsoring Agency Policy.  When a sponsor limits or excludes F&A, a copy of the sponsor’s written policy or sponsor’s website address (if available) is required to be attached and referenced on the UMBC OSP proposal routing form.  In this instance the F&A Waiver form is not required. 
2.
If a Principal Investigator (PI) is seeking funding from a sponsor who does not limit or exclude F&A, the below F&A waiver form must be completed and submitted with the UMBC OSP proposal routing form. 

This waiver form must be approved by the Department Chair, respective Dean or direct reporting line authority, and ultimately by the Vice President for Research (VPR) prior to submission of a proposal.  Approval of such a request will be on a case-by-case basis and will not establish a precedent for future applications.  

OSP must be consulted before the proposal budget is prepared when a reduced F&A rate is proposed, or there is any doubt as to the applicable F&A cost rate to apply.  The Cost share form is required if the waived F&A is going to be used as required cost share on the proposal
FORM:

A. REASON FOR WAIVER REQUEST (limit as required in Policy # UMBC VI-2.00.01)  

B. F&A WAIVER AMOUNT REQUEST


1. Full F&A rate  


___%    =   $____


2. Requested rate 


___% 
 =   $ ____

3. Amount of waiver requested:

 =   $ ____



 Waiver requested by:   









*




Signature of Applicant


Date


 Offset committed

C. APPROVALS










*





Department Chair or


Date


 Offset committed


Center/Institute Director










*




Dean




Date


 Offset committed









*



OSP 




Date


*NOTE:  The Principal Investigator, Department, Institute, Dean or direct reporting line authority may use their DRIF allocation
 or other sources to offset the difference between the federally negotiated rate and the requested rate.  OSP will sign after written approval by VPR or designee.
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